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403. 0l : Purpose

The purpose of 103 CWVR 403.00 is to establish regul ati ons gover ni ng
the receipt, transfer, storage, nmaintenance, rel ease and di sposal
of the property of inmates confined in state correctional
institutions. 103 CMR 403.00 is not intended to confer any
procedural or substantive rights or any private cause of action not
ot herwi se granted by state or federal |aw

403.02: Statutory Authorization

103 CWR 403.00 is pronmul gated pursuant to MG L. c. 124, 881(b),
(c) and (q) and MG L. c. 127, 883, 96A and 96B
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403. 03: Cancel |l ati on

103 CVR 403.00 cancels all previous departnental or institutional
policy statenments, bulletins, directives, orders, notices, rules,
regul ations or standard operating procedures regarding innate
property to the extent that they are inconsistent with 103 CMWR
403.00. The April 2, 1991, standard operating procedures and any
amendnents thereto, including the 103 CVR 403.12 grandfather
cl ause, are hereby specifically cancelled as inconsistent with |03
CMVR 403. 00.

403.04: Applicability

103 CWMR 403.00 is applicable to all inmates, whether sentenced or
awaiting trial, incarcerated at state correctional institutions
with the exception of Bridgewater State Hospital excluding the
per mmnent work force unit, Lenuel Shattuck Correctional Unit, and
the Addiction Center at Southeastern Correction Center.

403.05: Access to Regul ations

103 CWVR 403. 000 shall be nmaintained within the Departnental Policy
Manual , in each Superintendent's Central Policy File and in each
inmate |ibrary.

403. 06: Definitions

Contraband - any iten(s) not approved for retention by an inmate at
an institution.

Ditty Bag- for the purposes of 103 CVR 403.00 shall be a bag which
may contain the itens outlined in section 103 CVR 403.09(1)(a) thru
(m sent along in the sanme vehicle as the inmate being transported.

I nventory - the record kept by the property officer of any and all
property of an inmate.

Living Quarters - the room cell, dormtory or other area of any
institution where an i nmate resides.

Property - any and all itens retained by an inmte which are
approved for retention by the inmate in his living quarters,
tenporarily stored by the institution as contraband, or in |ong
t erm st or age.
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Property Commttee - a group of departnent managers desi gnated by
t he Comm ssi oner who revi ew reconmendations for additional inmate
property in accordance with 103 CWVR 403.00 for approval by the
Commi ssi oner.

Property Storage Area - a designated area of an institution where
i nmate property is stored.

Security Levels - a conbination of the nature and nunber of
physi cal design barriers available to prevent escape and contro

inmate behavior, along wth the degree of staff supervision
necessary to ensure adequate control.

State - clothing permtted under 103 CVR 403.10: Approved |nmate
Property by Security Level, which is provided to the inmate by the
institution. The nunber of clothing itens may be different than
t he aut horized nunber of itens permtted inmates at other security
| evel s.

Transient Inmate - any i nmate whose security classification has yet
to be determned or who has not been assigned to a permanent
housi ng | ocati on.

403.07. Property Storage Area

Each institution shall maintain a secure innmate property storage
ar ea. Only the Superintendent or his designee and the property
of ficer shall have access to this area unless additional personnel
are specifically authorized by the Superintendent or a designee.

403.08: Appointnent and Duties of the Institution Property Oficer

The Superintendent at each institution shall appoint a property
officer who shall be responsible to mintain inventories and
records of all inmate property.

403.09: Approved Property for |Inmates Bei ng Transported

(1) Inmates being transferred shall be allowed to enter facilities
with the following itens in a ditty bag;
(a) seven pairs of under shorts *
(b) seven pairs of socks *
(c) one pair of pants (except |evel 6)
(d) one shirt (except |evel 6)
(e) one religious book
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(f) basic toiletries

(g) physician ordered eyegl asses, dentures, orthopedic or
prost hetic device(s)

(h) not nore than one cubic foot of |egal docunents

(1) one weddi ng band and/or one religious nedal with chain

(j) nedic alert bracelet/chain and any other nedically
prescribed item

(k) female inmates shall also be allowed seven undershirts
and seven bras *

(I') inmates being transported to the Boot Canp as a return to
hi gher security shall be allowed to carry their Wl kman
intheir ditty bags

(m one padl ock

This is not required issue and is for property purposes only.
Pl ease refer to 103 DOC 755 for mninuminstitutional clothing
i ssue.

Transient inmates may retain the clothing worn during
transportation so long as it neets security |evel property
gui delines of the receiving institution.

403.10: Approved I nmate Property by Security Level

(1)

(2)

(3)

Al inmates shall be authorized to access the following itens.

(a) state issued sheets, blanket and pill ow case;

(b) state issued towel and face cloth;

(c) state issued bar of soap;

(d) one set of clothing to include underwear, socks, shoes,

shirt, pants, junpsuit or dress (for femnales only);

(e) physician ordered eyegl asses, dentures, orthopedic or
prosthetic device(s);

(f) state issued pencil and paper;

(g) not nore than one cubic foot of |egal docunents, such as
appeals, wits, conplaints, transcripts;

(h) a religious book;

(1) not nore than one cubic foot of personal letters,
phot ogr aphs and newspaper cli ppings;

(j) court clothes, as needed for schedul ed court appearances.

Certain toiletry itens such as razors or conbs shall be made
avail abl e for use at specified tines.

Any item avail able for purchase at the institutional inmate
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canteen or through approved vendors shall not be authorized to
enter via an inmate property perm ssion slip.

(4) The following is a nmaster list of itens approved for retention
by inmates in general population in accordance with their

security level. This is not required issue and is for
property purposes only. Pl ease refer to 103 DOC 755 for
m ni mum i nstitutional clothing issue. Unless an inmate is

transient, his security level is the sane as the institution
in which he is housed.

| TRANSIENT| BOOT CAMP 6 5 4| 3 2 1
APPLIANCES/ACCESSORIES
)TV, 13"* X X X X X X
(1) AM/FM radio * X X X X X X
(1) Fan* X X X X X X
(1) Hot pot * X X X X X
(2) Sets Headphones * X X X X X X
(2)walkman * X X X X X X X
(Boot Camp returnsto higher security only)
Musical Instrument-program approved X X X X X
(1) Typewriter (no memory) X X X X X X
(1) Extension Cord (max 6') | X X X X X
(1) Hair dryer (hand held) X X
(1) Curling iron (female inmates only) | | X
JEWELRY /total value not to exceed $50
(1) Wedding Ring X X X X X X X X
(1) Watch X X X X X X X
Medic Alert Medal/Bracelet X X X X X X X X
MISCELLANEQOUS
(1) Mirror 5x7 max size X X X X X X X
Paper/Stamps/Pens/Pencils X X X X X X X X
Weight lifting Belt/Gloves belt | belt | X X X

only | only

Speed Bag Gloves X X X
Books/Mags/Newspapers(10 max) RELIGIOUS | (1) RELIGIOUS X X X X X X
Does not include books for ONLY ONLY
Temporary use in authorized educational programs)
L etters/Photos/News clippings X X X X X X X X
Lega Documents X X X X X X X X
Toiletries (15 max) X X X X X X X X
(3) Table Games X X X X X X
(2) Locks** X X X X X X X
Eyeglasses/Sunglasses X X X X X X X X
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(eyeglasses
only)
(1) Wallet X X X X X X X
(1) ea. Cup/Bowl X X X X X X
(1) Alarm Clock X X X
Sheets/Towelg/Face cloth (State issue) X X X X X X X X
Blanket/Pillow (state issue) X X X X X X X X
TRANSIENT| BOOT CAMP 6 5 4 3 2 1

(1) Bicycle/Bicycle Lock/Bicycle Helmet X X
(1) Umbrella X X
(1) Book Bag X X
(1) Sewing Kit X X X X X
(1) Can Opener X X X X X X X
(1) Toe Nail Clipper (no file allowed) X X X X X
(1) Nail Clipper (no file allowed) X X X X X X X
CLOTHING
(2) Suits/Ties/'Sportcoat X X
(5) Trousers 2pr (4) utility pants | STATE(2) [ X X X X X
(5) Shirts 2 (2) long deeved | STATE(2) | X X X 10 10

(2) short deeved
(10) ea. Underwear/T-Shirt/Socks 7 PR 4PR X X X X 14 14
(10) Bras (female only-no underwire) or 7 X X X X 14 14
Undershirts
(2) ea. Sweatshirt/Sweatpants 1 X Hooded X X X X X

sweatshirts( no

strings) allowed
(2) Hats 1 (2 utility & 1 STATE X X X X X

stocking) (1)

(2) pr. Gloves 1 1 X X X X X
(2) pr. Gym Shorts 1 X X X X X X
(2) Pajamal(1) Bathrobe 1EA. 1 bathrobe| X X X X X
(2) Coats 1 X STATE(D) | X X X X X
(2) Swesters X X X X X
(2) pr Thermals X X X X X X X
(5) Handkerchiefs 2 X X X X X X
(1) Bathing Suit X X
(5) pr. Footwear 2PR 3PR 3PR X X X X X
(2) ea Belts/Buckles 1EA. 1EA. X X X X X
(5) Work Uniforms (Program approved) X X

4/27/01
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* Refersto tamper proof seals which shall be installed on all items when practical upon introduction into an institution after they
have been searched for contraband. Anything found to be concealed shall be considered to be contraband and shall be disposed of
according to 103 CMR 403.14. An institution may re-open and re-seal any item at the discretion of the Superintendent. The
Property Officer shall beresponsiblefor affixing tamper proof seals. Institution Property Officersshall berequired to permanently
mark property, whenever its value may exceed $50.00 with the identification number assigned to the inmate. The item and
marked number shall be recorded on the inmate’ s property inventory. 103 CMR 403.10(5) through (9) is adescription of the
articles stated in 103 CMR 403.10(4) with additional restrictions noted.

** A superintendent may restrict the number of locks depending on available storage compartments. |f afacility provides only one
locker (footlocker, stand-up, etc.), it may restrict inmates to only one lock. _ ]
(5) Appliances/ Accessori es- Aut hori zed I nmat es may obt ain

tel evisions, radios and fans, hot pots, headphones and \Wal kman vi a
institutional canteen purchase in accordance wth the designated
security level. The utilization of these itens may be restricted in
certain living quarters by the Superintendent.

(a)

(b)

(c)

(d)

(e)

()

4/27/01

Tel evi si ons. The television set, black and white or
color, nmust be a small portable type not larger than 13
inches. The power input of the set nust not exceed two
anperes or 200 watts. Speakers shall not be permtted.

Radi os. Radi os may have AM and/or FM and nust have AC
and/or DC capability. Speakers shall not be permtted.
Cassette players or recorders are not allowed. Maximum

size of the radio is 13" X 10" X 5". Radi o/ Tel evi si on
conbi nation units nust not be larger than 13". Units
with speakers or renote <control devices are not
permtted. All electrical wring nust be factory

assenbl ed and remain intact. Units nust be equi pped and
used with an earphone jack, headphones or earpl ugs.

Fans. Aut hori zed inmates shall be allowed to have one

fan in their possession. Maxi mum bl ade size is 12"
| ength. Blades nust be plastic and enclosed in a plastic
frame. Table nodel only, plastic stand only. Al
el ectrical wring nust be factory assenbled and intact.

Hot Pots. An inmate nmay possess a nmaxi num of one hot
pot. They are to be plastic only, U L. approved and have
a maxi mum capacity of six cups. All wiring nust be

intact and not spli ced.

VWl kman.  Aut hori zed i nmates nmay possess one wal kman type
AM FM r adi o. Wal kmans with cassette and/or recording
buttons shall not be permtted.

Headphones. Aut horized inmates nmay possess two
headphones with a maxi num speaker size of two inches or
smal l er and may not be altered in any way.
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Musi cal | nstrunents. Musi cal instrunents my be
aut horized for retention by inmates for the purpose of
participating in an existing, approved program Types,
size, and other restrictions shall be determ ned on an
i ndi vidual basis and in accordance w th program needs.
Musi cal instrunents nust be mailed out or retrieved via
the disposal procedure wupon an inmate's transfer
term nation/conpletion of the program An inmate may
possess only one instrunent at any given tine. Storage
of the instrument wll be at the discretion of the
Superi nt endent .

Typewiters. Inmates shall be allowed to retain one
standard (AC only) typewiter (electric or manual) and up
to five typewiter ribbons in their possession.
Typewiters shall not have a nenory feature or text
storing capacity. A spelling feature may be allowed if
changes cannot be programmed. Separate printers or other
attachnments are not permtted. Typewiters shall be
engraved wth the inmate’s commtnent nunber for
identification purposes.

Ext ensi on Cords. Aut hori zed innmates may possess one
extension cord, all wring nust be undanaged. Maxi mum
length of the cord shall be 6 feet in |length, nust be
U L. approved heavy duty and contain no nore than a four
outl et receptacle.

(6) Jewel

4/27/01

(a)

(b)

(c)

ry - value of each itemshall not be in excess of $50.00.

Weddi ng Band - married i nmates nay possess a maxi num of
one (1) weddi ng band. The band shall not exceed 1/8" at
its thickest point. Non-traditional weddi ng bands that
contain genstones are all owed provided that the stone is
enbedded in the surface of the ring. Total thickness of
the band setting and gem or stone nounted on the setting
shall not exceed 3/16", total width of the band shall not
exceed 3/8".

Watch - inmates may possess one watch with tinme and date
functions only. Double-stitched bands, alarm or beeper
functions are not all owed;

Medical Alert Medal/Bracel et/ Necklace - an inmate may
possess nedical alert nedal (s) as specified by nedica
personnel. Inmate’s nanme and conm tnent nunber shall be
engraved on the nedical alert bracel et/ neckl ace.
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All other itens not nentioned in 103 CVMR 403.10(6)(a)
t hrough (c) such as, rings, studs or other body jewelry
which is affixed to any part of an inmate shall be
considered a security issue and shall not be authorized
for retention by an i nmate.

(7) M scellaneous Articles

(a)

(b)

(c)

(d)

(e)

()

4/27/01

Mrror - Authorized inmates shall be permtted to possess
one hand held mrror. The mrror shall be no |arger than
5" x 7" framed in plastic only.

Paper/ St anps/ Pencil s/Pens - an inmate nmay possess a
maxi mum of 100 sheets of paper or one tablet, a maxi num
of 50 stanps and a maxi numtotal of ten pens and pencils.
Pens nust be felt tip or ballpoint with plastic fillers.

Weight lifting Belts/@oves - Authorized inmates may
possess one weight lifting belt and one pair of weight
l[ifting gloves. Wight lifting gloves are not allowed in
security levels 4, 5 and 6 facilities. Belt nust be
single stitched and the gloves may not have a netal piece
i nsi de.

Books/ Magazi nes/ Newspapers - Authorized inmates nmay
possess a maxi num of ten books, magazi nes and newspapers.
Al'l publications nmust cone directly fromthe publisher or
a pre-approved distributor or book club. The property
commttee shall be responsible for pre-approval. Thi s
does not include books for tenporary use in authorized
educati onal prograns. After conpletion of an authorized
course the inmate will be required to dispose of al
books in excess on ten.

Personal Letters/Photographs/News Cippings - an innmate
may possess one cubic foot of personal letters, photos
and cl i ppi ngs.

Legal Docunents - an innmate nay possess a maxi num of one

cubic foot of | egal docunents or audi ocassettes
containing legal material in their assigned Iliving
guarters. If a witten request is approved by the

Superintendent, authorization to store legal material
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(9)

(h)

(i)

(1)

(k)

(1)

(m
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exceeding the one cubic foot |limt nmay be obtained. Any
aut horized excess docunents shall be stored in a
predet erm ned storage area accessible to the inmate, not
in the inmate |living quarters.

Toiletries - an inmate may possess a maxi mum of 15
toiletry itens.

Ganes - Authorized i nmates may possess three but no nore
t han one each of the follow ng ganes: backgamon, chess,
checkers, vyahtzee, cribbage board, dom noes, playing
cards. Al playing pieces nust be plastic or wod and
cannot exceed a size of 2 ¥#. Cribbage boards nust be
made of wood or of solid plastic and cannot exceed the
di rensions of 3 3/4" x 14 . No electric or battery
oper ated ganes shall be all owed.

Locks - a Superintendent may restrict nunber of | ocks
dependi ng on avail abl e storage conpartnents. |If facility
provi des only one | ocker (footlocker, stand-up, etc.), it
can restrict inmates to only one | ock.

Eyegl asses/ Sungl asses - an innate nmay possess a maxi num
of one pair of prescribed eyeglasses and one pair of
sungl asses. No mrrored Ilenses shall be allowed.
Sungl asses are not allowed in level 6 facilities unless
medi cally prescribed. Contact |enses shall be allowed if
medi cal |y prescri bed.

Sewwng Kits - Authorized inmates shall be allowed to
retain one travel type sewing kit. No scissors of any
type are all owed.

Wall et - Authorized inmates nay possess one wallet, no
doubl e stitched itens shall be all owed.

Cup/ Bow - Authorized i nmates nmay possess one cup with a
capacity of no nore than 12 ounces and one bowl with a
capacity of no nore than 24 ounces. Cups and bow s nust
be of unbreakable plastic material only.

(8) dothing

(a)

4/27/01

Trousers: Only solid colored denim blue or black jeans
or traditionally styled navy blue or black trousers shal

be permtted. Trousers with excessive holes or tears
shall not be permtted. Trousers shall not have nore
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(b)

(c)

(c)

(e)

()

(9)

(h)

(i)

103 CMR: Department of Correction
t han four pockets and a watch pocket shall be permtted.
Leather trousers or trousers with extra snaps, fasteners,
or zippers shall not be permtted.

Shirts: Wiite dress, navy blue, black or state issue
shirts shall be allowed. Shirts are not to be altered in
any way. No hooded shirts, turtlenecks, appliques,
| ogos, or other insignia shall be permtted with the
exception of the institutional |ogo on shirts supplied by
the institution.

Undershirts/ T-shirts/ Undershorts and bras/panties (fenale
inmates only): Solid white only.

Sweat sui t/Jogging Suit/Gym Shorts: nust be constructed
of cotton or cotton blend material. Colors restricted to
bl ack, gray or navy blue - solid or nulti-toned. No
hoods, built in supporters, pictures, appliques, witing
or other insignia will be permtted.

Hat s: must be of a solid color, black or navy blue
Only baseball type or state issue wool or knit caps. No
| ogos, insignia, witing or other ornanents with the
exception of the institutional |ogo when supplied by the
institution.

A oves: Authorized inmates shall be allowed two pairs of
cloth gloves, no suede or leather. No pockets, lining or
conpartnents shall be all owed.

Paj amas/ Bat hrobes: I nmate shall be allowed two pairs of
paj amas and one bat hrobe. Bathrobe colors restricted to
bl ack, navy blue or gray. Paj ama color restricted to

light blue. No hoods, witing, insignia or applique.

Coat s/ Jacket s/ W ndbr eaker s: Color restricted to solid
bl ack, navy blue or State issued only blue denim No
hoods, quilted or renovable liners shall not be all owed.
No | eat her or suede garnents, |ogos, witing, insignia or
appliques. No color restrictions on the inside |ining of
] acket s. One 3/4 length unpleated jacket shall be
aut hori zed for retention by handi capped i nmates confi ned
to a wheel chair.

Sweat er s: Color restricted to gray only. Pocket s,
zi ppers, hoods, 1logos, appliques, witing or other
insignia are not all owed.
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(j) Thermal Top and Bottom Color restricted to solid white.

(k) Handkerchi ef: Aut horized inmates may possess five
handkerchiefs, white only. Maxi num di nensi ons bei ng 16"
x 18". This itemis not permtted to be worn or used as
an outer garment.

(1) Footwear: renovabl e inner soles shall be permtted in
athletic shoes only. |Inner soles may be exchanged for a
replacenent that is purchased from the origina

manuf acturer of the athletic shoe. No substitute inner
sol es, steel plates attachnents or netal cleats. Heels
are not to exceed 1 ¥# in height; soles shall not exceed
one inch in thickness. Boots shall not exceed eight
i nches in height nmeasuring frombottom of heel to top of
the side seam A boot shall be defined as any footwear
that covers the ankle. Foot wear below the ankle or
covering a portion of the ankle shall be considered a
shoe. Footwear shall not have pockets, conpartnents or
punps. Footwear restricted to two pair of sneakers and
one pair shower thongs in security |level 6.

(m Under no circunstances shall an innmate be permtted to
accunul ate property to the point where it becones a fire,
sanitation, security or housekeeping hazard. Wher e
excessive property has been accunul ated, certain itens,
even though previously authorized for retention, may be
renmoved fromthe inmate's living quarters and forwarded
to the property officer who shall proceed with the
di sposal procedure as outlined in |03 CVR 403.1 4.

(9 Religious Articles

A list of approved religious articles will be posted quarterly
in the inmate libraries. If an inmate has a request for an
itemthat is not on the list of approved religious articles,
the inmate should submt his or her request to the
Superintendent. The Superintendent will forward the request
wth a recomendation to the Religious Services Review
Commttee through the Director of Program Services for review
The Religious Services Review Conmttee consists of the three
Assi stant Deputy Comm ssioners, the Director of Ofender
Managenent and Pl acenent and the Director of Program Services.
This commttee shall neet on an as needed basis to review
requests for religious articles that are not already approved

4/27/01 403-12



103 CMR: Department of Correction
for retention and shall forward their recomrendations to the
Comm ssi oner for his approval.

403.11: Additional Property Authorized for Retention by |nnmates

Addi tional property itens nmay be approved at any level via witten
approval of the Property Commttee and Comm ssioner. The authorized
property shall be consistent with the security needs of the
institution and the available storage space in inmate 1|iving
guarters.

403.12: Responsibility For Property Retained By |nnates

| nmates are responsible for the safekeeping of all property which
they are permtted to retain in their living quarters. In addition
i nmat es shal |

(1) Miintain all receipts of property inventory provided by the
property officer to docunent proof of ownership upon request of

a staff nenber. |If an inmate fails to show proof of ownership,
said property shall be considered contraband unless the
property has been previously recorded on the inmate's property
i nventory.

(2) Ensure that no personal or state property is altered in any
manner ;

(3) Ensure not to dispose of any property w thout the approval of
the property officer.

403.13: Incomng I nmate Property

(1) Property which belongs to an incomng i nmate shall be forwarded
to the property officer for inventory. Itens authorized for
retention by the inmate shall be readied for delivery to the
inmates after inventory. Property not authorized for retention
and deened contraband shall be tenporarily stored in the
property storage area until its disposal in accordance with 103
CVR 403.14. Iten(s) which could be evidence in disciplinary or
crimnal proceedings that is located in an inmates persona
property shall be confiscated in accordance wth the
established evidence guidelines and delivered to the
Superintendent or his designee for safekeeping or delivery to
the appropriate | aw enforcenent agency. Upon delivery of the
approved property to the inmate the Property Oficer shal
provide a receipt to the inmate.
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Al'l property not arriving from the sending facility nust be
pre-approved by the Property Oficer via the property
perm ssion slip. Permssion slips are to be issued to i nmates
upon request to the Property Oficer or his designee. The
inmate shall be responsible for conpleting and returning the

perm ssion slip to the Property Oficer for approval. Upon
approval, the inmate shall forward the approved formto the
appropriate party. Delivery of Property from approved
permssion slips wll be accepted via mil delivery only.
| ncom ng parcels nust include the approved property slip and
contain only the itens noted on the slip. If the contents of

the parcel do not neet the property slip criteria or contains
contraband the entire package nay be returned to sender by the
Property Oficer, who will notify the inmate in witing of this
refusal stating the reason. Permssion Slips are to be nade
available to eligible inmates no less than on a quarterly
basi s. Nothing in 103 CMR 403.13(2) shall limt the
Superintendent of a facility from developing interna
procedures and tinme limts regarding the issuance of inmate
property perm ssion slips.

Any item available for purchase at the institutional inmate
canteen or through approved vendors shall not be authorized to
enter via an inmate property perm ssion slip.

| nmat es who are housed in security levels 1 or 2 may request to
purchase authorized itens on approved PRA's via the
institutional property officer/permssion slip process. Al

incomng parcels are to be acconpanied by the approved
perm ssion slip and turned over to the Property O ficer upon
return for inspection and inventory in accordance wth
institutional procedures. This shall not apply to T.V.'s,
AM FM radi os, fans, hot pots, headphones or wal kmans, which
nmust be purchased froma canteen within a Departnment facility.

Perm ssion slips shall not be approved for inmates who have
docunented contraband in tenporary storage at any institution.

403.14: Disposal O Innate Property

(1)

Wthin one week of property being deened contraband, the
Property Oficer at the facility tenporarily storing the
contraband shall initially notify the inmate of the item being
stored by a contraband notification form The inmate may el ect
to dispose of the itens by one of the foll ow ng nethods:

(a) have the property retrieved by a visitor;
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(3)
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(b) have the property mai | ed  out to a specified
desti nati on;
(c) have the property disposed of as seen fit by the
institution.

Once the inmate has selected the nethod of disposal and
responded to the Property O ficer in witing, arrangenents for
di sposal will be nade. The property shall be properly marked
and recorded in a | og book noting the date, nmethod and address
sent if appropriate.

If the inmate does not respond within 30 days of the initial
contraband notification a final notification shall be sent to
the inmate. An additional 30 day period shall be provided for
the inmate to respond. If there is no response within the
designated tine period or if the property has not been di sposed
of within 90 days the property wll be disposed of by the
facility in accordance with 103 CVR 403.14(1)(c).

403.15: Seized Inmate Property

Any item of property renoved by an officer froman inmate's |iving
quarters shall be held as foll ows:

(1)

(2)

(3)

Property which could be evidence in disciplinary or crimna
proceedi ngs shall, by the end of the seizing officers tour of
duty be delivered to the Superintendent or his designee for
saf ekeeping or delivery to the appropriate |aw enforcenent
agency.

Al'l other property which has been renoved shall be forwarded to
the property officer who shall inventory and store such
property until such tinme it is disposed of in accordance with
103 CWR 403. 14.

Whenever an inmate is discharged or paroled, all itens of
property which have been stored by the institution shall be
returned except those itens properly seized pursuant to 103 CWR
403. 15, Seized Inmate Property. Any such seized itens shall be
returned to the inmate upon resolution of any proceedings,

except where itens are illegal or in violation of the rules and
regul ations of the institution of the Departnent of Correction.
The property officer shall check each item of property

including property retained in the living quarters, against the
inventory, noting on the inventory the date the property is
rel eased to the inmate.
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403.16: Long Term Storage O |Innmate Property

(1)

(2)

(3)

Where an inmate nakes a request in witing and satisfactorily
provi des a conpelling need for long term storage of property
itens the Property Oficer may provide approval for the |ong
termstorage of itens listed belowin the property storage area
or the institutional safe with a receipt, until such tinme as
the inmate is released or transferred fromthe institution.

(a) licenses issued by the Departnent of Mtor Vehicles;

(b) other fornms of identification;

(c) social security cards;

(d) credit cards, checkbooks, savings account passbooks,
and/ or other financial docunents;

(e) keys;

(f) birth and bapti smal , marri age or di vorce
certificatel/docunents;

(g) wallets and/or coin purses;

(h) watches and jewelry;

(1) official legal papers and docunents in reasonable
anmount s;

(j) small itens of sentinental val ue.

Under exceptional circunmstances, an inmate may petition the
Superintendent, in witing, for permssion to store additional
itens in long term property storage. For those inmates who
have not been noved to higher security since April 12, 1991 and
are requesting long termstorage of contraband itens possessed
prior to April 12, 1991, the Departnent of Correction wll
approve this request provided the inmate submits proof that
every nmenber of his/her immediate famly who has visited within
the previous 12 nonths cannot accommpdate the storage of the
contraband property. These inmates may be allowed to retain
menory typewiters or word processors only if they are willing
to have the institution send out their machi nes and have any
menory di sabl ed and di sk drive sealed at i nmate expense.

The Property O ficer shall record all itens approved for |ong
term storage on the inmate's inventory and shall provide the
inmate with a receipt for these itens.

403.17: Transfer O Release O Inmate Property

(1)

Upon notification of transfer of an inmate to hi gher security,
the sending institution Property Oficer shall search and
inventory all the inmate's property and transfer a ditty bag in
accordance with 103 CVR 403.09. The property officer shal
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note on the inmate's inventory the date and the person to whom
each item of property is released. Any and all property
retained at the sending facility shall be stored pending the
per manent pl acenent notification.

(2) The Deputy Superintendent of Treatnent and C assification or
hi s desi gnee shall informthe Property Oficer of the sending
facility whenever an inmate's security level has been
determ ned or when an inmate has been assigned to a permanent
housi ng | ocati on.

(a) Upon notification of an inmates permanent assignnent, the
sending institution Property Oficer wll search and
inventory all the inmte's renmaining property and
transfer all property authorized for retention at that
respective security level to the inmate as soon as
practicable thereafter. Any and all property which is
considered to be contraband at the inmate's permanent
assigned security level or housing l|ocation shall be
di sposed by the sending facility in accordance with 103
CVR 403. 14, Disposal of Inmate Property.

(b) Al food itens in possession of an inmate shall not be
transferred between institutions. Al such food itens

shall be <considered contraband and disposed of in
accordance with 103 CMR 403.14, D sposal of Inmate
Property.

(c) The inmate shall sign a receipt for the property returned
and such receipt shall be kept with the inmate's
inventory. |In the event that an inmate refuses to sign a
recei pt, such refusal shall be noted on the inventory by
the property officer but shall not be grounds for

wi t hhol di ng the property.

(3) \Wenever an inmate is absent fromhis living quarters for an
extended period of tine (e.g. outside hospital, furlough,
isolation), the officer in charge of the area in which the
inmate is housed shall, where practical, securely l|lock the
inmate's living quarters or, nmake arrangenents to have the
inmate's property inventoried and stored in a secure |ocation
during his/her absence.

(4) Wen an inmate is transferring laterally or to | ower security,

hi s/ her property shall be forwarded to the receiving facility
in accordance with 103 CWR 403.17 (2)(a),(b), and (c).
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403.18: Property O Escapees O Deceased | nnates

(1) Upon discovery of the escape or death of an inmate, the officer
in charge of the area in which the inmte was housed shal
secure the living quarters. Al property within the inmates
living quarters shall be forwarded as soon as possible to the
property officer who shall list the itenms on the inmate's
inventory and store themin the property storage area.

(2) \Were an escapee is returned to the care and custody of the
Departnment within one year fromthe date of escape, approved
property shall be transferred as soon as practicable to the
housing facility. Property not authorized for retention at the
housing facility shall be disposed of in accordance with 103
CVR 403. 14, Disposal of Inmate Property. If the inmate is on
escape for a period of nore than one year, the Departnment may
di spose of the inmate's property in accordance with 103 CMR
403.19 (2)through (5).

403.19: Disposal O Unclained | nmate Property

Property of deceased inmates shall be released to the proven
adm ni strator or executor of the deceased i nmate and can be picked
up by such person fromthe institution where the property is stored.
Such person shall sign a receipt for the property received. Any
property belonging to a deceased inmate which remains unclained
after one year shall be disposed of in accordance with the follow ng
pr ocedur es.

(1) The Superintendent shall notify the listed next of kin of the
former inmate, in witing, that said property will be disposed
of if not clained within 30 days of the date of the letter.

(2) If no claimis received wwthin the specified tine period, a
special board, conposed of the Superintendent of the
institution where the property is being stored, and a
representative of the departnment designated by the Comm ssioner
shal | ascertain whether the unclained property has any sale
val ue.

(3) If the property is determ ned to have sal e value, the speci al
board shall solicit offers for purchase fromthree reputable
dealers in like property and shall sell the property to the
hi ghest bidder. The proceeds of any such sale shall be paid to
the State Treasurer by the Superintendent.
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(4) If the property is determined not to have sale value, or if no
offer is received in response to solicitation for bids as
described the special board may dispose of such property in
such a manner as deened appropri ate.

(5 A conplete record of disposal for unclainmed property shall be
conpl eted and signed by the nenbers of the special board and
filed with the fornmer inmate's institutional records.

403.20: Liability For Loss, Danmage O Destruction O |Inmate Property

Nothing in 103 COVR 403.00 is intended to create any liability on the
part of the Commonweal th, the Departnent or any of its enployees for
| oss, danage or destruction of property where such liability does
not already exist under established | aw.

403.21: Property Transactions |nvol ving | nnates

No i nmate or enployee may sell, barter, exchange, |lend, borrow or in
any other manner transfer any item or personal property to any
inmate or enployee of the Departnent except with the witten
approval of the Superintendent or his designee. 103 CWR 403. 21
shall not be construed to prohibit transfer or exchange of |egal
material s.

403.22: Tine Limts

Unl ess otherwise required by law, tine limts set forth in 103 OWR
403.00 are directory and may be nodified by the Superintendent or
t he Comm ssi oner under appropriate circunstances.

403.23: Energenci es

Whenever in the opinion of the Conmm ssioner, Deputy Conmm ssioner or
Superintendent of a state correctional institution, an emergency
exi sts which requires suspension of all or part of 103 CWVR 403. 00,
he may order such suspension, provided that any such suspension
ordered by the Superintendent |asting beyond 48 hours is authorized
by the Comm ssi oner.

403.24: Staff Responsibilities

The Property Commttee shall perform an annual review of 103 CMR
403. 00 and revi ew suggestions or reconmended changes to the policy
from superintendents. Superintendent of each institution shall be
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responsi ble for inplenmenting and nonitoring conpliance with 103 CWR
403. 00.

403. 25: Annual Revi ew Date

103 CWR 403.00 shall be reviewed at l|east annually from the
effective date by the Conm ssioner or his designee. The party or
parties conducting the review shall develop a nenorandum to the
Comm ssioner with a copy to the Central Policy File indicating
revi sions, additions, or deletions which shall be included for the
Comm ssi oner' s approval .

403. 26: Severability d ause

|f any article, section, subsection, sentence, clause or phrase of
103 CMR 403.00 is for any reason held to be unconstitutional
contrary to statute, in excess of the authority of the Conm ssioner
or otherwi se inoperative, such decision shall not affect the
validity of any other section, subsection, sentence, clause or
phrase of 103 CWMR 403. 00.

REGULATORY AUTHORI TY
103 CMWR 403.000; MG L. c.l24.
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